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RECOGNITION OF PRIOR LEARNING (RPL) AND CREDIT
TRANSFER POLICY

Purpose

This policy outlines how Abbey College Australia recognises prior learning and grants credit transfer
to ensure learners are not required to undertake training or assessment for competencies they
already possess, while maintaining the integrity of qualifications and compliance with the Standards
for Registered Training Organisations (RTOs) 2025.

This policy also supports compliance with:

e Standards for RTOs 2025;

e National Code of Practice for Providers of Education and Training to Overseas Students 2018;
e Australian Qualifications Framework (AQF);

e Student Identifiers Act 2014;

e and all applicable regulatory requirements.

Policy Statement

Abbey College Australia is committed to a fair, transparent, student-centred, and evidence-based
approach to Recognition of Prior Learning (RPL) and Credit Transfer (CT).

Abbey College Australia will:

e recognise competencies regardless of how, when, or where they were acquired;

e provide Credit Transfer for nationally recognised training;

e ensure all decisions are valid, fair, consistent, and evidence-based;

e maintain the integrity and quality of qualifications issued;

e support access and participation for diverse learners;

e ensure appropriately qualified assessors conduct RPL assessments;

e and apply a self-assurance approach through ongoing monitoring and continuous
improvement.

This policy applies to:

o all prospective and enrolled students;

e all qualifications and units within Abbey College Australia’s scope of registration;

e all staff involved in enrolment, assessment, academic decisions, and student administration;
e and all third parties providing services on behalf of Abbey College Australia.

DEFINITIONS
Recognition of Prior Learning (RPL)

An assessment process that recognises skills and knowledge gained through formal, non-formal, or
informal learning.
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Credit Transfer (CT)

Recognition of formal learning demonstrated through AQF qualifications, Statements of Attainment,
authenticated USI transcripts, or equivalent certification issued by authorised providers.

PRINCIPLES
RPL and Credit Transfer processes at Abbey College Australia are:

e student-centred;

e evidence-based;

e fair and transparent;

e consistent and reliable;

e integrity-focused;

e academically robust;

e and quality assured through self-assurance processes.

CREDIT TRANSFER POLICY AND PROCEDURES
Eligibility
Credit Transfer will be granted where:

e the learner provides valid AQF certification documentation or authenticated USI transcripts;
e the unit code and title are identical; or
e the unit is officially recognised as equivalent.

Credit Transfer Process
Step 1 — Application Submission
Students submit a Credit Transfer application with supporting evidence including:

e AQF certification documentation;
e Statements of Attainment;

e authenticated USI transcripts;

e or other approved evidence.

Step 2 — Verification
Abbey College Australia verifies:

e authenticity of documentation;
e issuing organisation details;
e and unit equivalence requirements.

Verification may include direct contact with the issuing RTO or use of authenticated USI records.

Step 3 — Assessment of Equivalence
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The Academic Manager or delegated staff member confirms:

e equivalence of units;
e packaging requirements;
e and applicability to the qualification.

Step 4 — Recording
Approved Credit Transfer outcomes are:

e recorded in the Student Management System;
e reflected in enrolment records;
e and included in reporting systems where applicable.

Step 5 — Notification
Students are notified in writing of:

e approved Credit Transfer outcomes;

e anyimpact on course duration;

e fee adjustments where applicable;

e and any remaining study requirements.

Key Requirements

e Credit Transfer is automatically granted where valid evidence is provided.
e No additional assessment is required for approved Credit Transfer.

e All decisions must be documented and audit-ready.

e Credit Transfer outcomes must preserve qualification integrity.

Credit transfer & RPL will not be granted for more than 40% of certain qualification in total, to
ensure the integrity of qualifications issued by Abbey College Australia.
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